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Parent 
Volunteer 
Guideline 



 
ALL volunteers MUST: 

 Sign in at the front office and get a visitor tag. 
 Make alternate arrangements for any siblings. 

Siblings may not accompany parents on volunteer 
days. Field trip chaperones must also make 
arrangements for siblings as the children in the 
classroom need the total attention and supervision 
of the parent chaperone. 

 
 
Successful volunteering includes: 
 
Consistency 

o Set realistic goals for your volunteer schedule to 
ensure that you are able to consistently come on 
the days/times that you are scheduled. 

o Make every effort to be on time. Classroom 
schedules can be quite tight and teachers attempt 
to make the most of student time on learning. 

o Please be sure to come only on the specified time 
that you are scheduled. 

 
  
Familiarity 

o Become familiar with the school environment. Know 
the location of the office, media center, rest rooms, 
nurses office.  

o Become familiar with the classroom routines and 
schedule.  

o Know teacher expectations. If you are not sure, 
ask! They will be happy to guide you. 
 

Communication 
o If you are unable to volunteer on your scheduled 

day,  please let the classroom teacher know as soon 
as possible. You may call the school and leave a 
message for the teacher. 

o If you prefer to email, remember that classroom 
teachers do not have access to email during the 
day. Messages will need to be emailed the day 
before at the latest. 



o You may also attempt to find a replacement for 
yourself by calling another parent listed on the 
volunteer schedule. 

Confidentiality 
o Keep privileged information confidential. This 

includes discussion of children’s capabilities, 
behavior or ANY OTHER personal information.  

o This helps us to honor the dignity of each child and 
family, and strengthens teacher-parent 
relationships. 

o If you have a question or concern about YOUR child, 
please schedule an appointment to speak to the 
teacher at a time when other children are not 
present.  
 

Effective Strategies 
o Remember that you are here to work with a whole 

classroom, not just your own child. Some children 
adapt to this concept more easily than others. If 
you are having difficulties with your own child’s 
behavior while you are volunteering, make sure to 
discuss it with the classroom teacher.  

o Establish eye contact with children as much as 
possible to let them know you are listening.  

o Encourage students to be as independent as 
possible.  

o Model appropriate social behaviors including 
respect, kindness, tolerance and consideration. 
Children learn from watching adults. 

o Demonstrate appreciation for a child’s work using 
specific comments. For example, comment on the 
colors used, careful drawing, design layout, etc. 
Avoid judgemental comments such as “that’s good”.  

o When speaking to children, place emphasis on the 
activity. Avoid words like “good” or “bad” to 
describe either the child or their work. For 
example, “Susie you did a good job cleaning up”, 
rather than, “Good girl”.  

o Use positive language whenever possible. It is 
better to say “The sand stays in the sandbox.” than 
“Don’t throw the sand.”  

o Avoid comparing students. Celebrate each child’s 
unique abilities.  



o Be alert to possibly hazardous situations involving 
safety or health. Intervene quickly. 
 
 
 
Thank you so much for your willingness to take 
such an active part in your child’s education! We 
truly appreciate your interest and support. We 
have established the Parent Volunteer Guidelines 
to ensure the success of our parent volunteers in 
the classroom.  
 
Inform your child’s teacher of any problems or 
concerns regarding your volunteer experience or 
call the Beal Office at 508-841-8860 to discuss any 
issues or concerns.   
 
 
 
 
 
 
 
 
Please detach on the dotted line and return to 
your child’s classroom teacher before volunteering 
in the classroom. 
 
 
 
 
I, _______________________ have read and understand  
        Print your name 
 
the Parent Volunteer Guidelines packet. 
 
 
 
_______________________________     ___________ 
Signature        date 


